
2241 221st Ave. NE  •  East Bethel, MN 55011 
Phone: (763) 367-7844  •  Fax: (763) 434-9578 

 

ALTERATIONS, BASEMENT FINISHES, REMODEL,  
OR REPAIRS CHECKLIST 

 
� Copy of the general contractor’s license  
� List of sub-contractors  
� Demolition Permit obtained (if applicable) 
� Permits for all new windows being installed - The window U value is .32. For all new window openings, a remodel application is required. 
� Septic improvements may be required for the addition of any bedrooms to ensure compliance with the Minnesota Septic Code. 

 
BASEMENT FINISH 
� Two sets of detailed plans. The plans shall include the following: 

� All plans shall be to scale 
� All rooms labeled  
� Illustrate the basement before and after the alteration 
� Room dimensions are required. 
� Smoke and carbon monoxide detector locations. 

� Structural Engineering of new beams for removal of load 
bearing walls.  

� Indicate on the plan if the area under the stair will be 
enclosed with a door. 

� Place all Plumbing and HVAC changes on the plans. 

  
 

ALTERATION OR REMODEL/REPAIR 
� All plans shall be to scale 
� Separate permits are required for window/door replacement within existing openings, HVAC or heating, plumbing and electrical installations. 
� Illustrate the area to be re-modeled 

� Label each room 
� Room dimension are required. 
� A structural engineer’s signature is required for new beams when a bearing wall is demolished. 
� Smoke and carbon monoxide detector locations. 

� Place all Plumbing and HVAC changes on the plans. 
� Fill out the New Construction Energy Code Worksheet. 

 
HVAC 

� Draw all return air locations. 
� Illustrate all heat locations. 
� A separate HVAC (Heating) permit is required. 

PLUMBING 
� Describe the work being completed in the basement.  
� A separate plumbing permit is required.  Place all 

information on plumbing permit. 

 
 
The construction on this site will follow normal industry and City accepted construction methods. Specific items of concern will be addressed separately 
during the building and zoning review process. 
 
Job site address: __________________________________________________________________________________________________________ 

Signature of contractor or authorized agent: ______________________________________________________ Date: _________________________ 

Signature of owner (if owner builder): __________________________________________________________ Date: __________________________ 



  Revision: 1/29/2021 

 

WHEN APPLYING FOR AN ALTERATION PERMIT 
 
Alterations are general remodeling without adding to the building’s footprint.  

1.  Permit application completed and signed. 

2. Two sets of detailed building plans or blueprints. 

3. Other information may be required by the Building Inspector.  

4. Check septic system for number of bedrooms. 

 

ADDITIONAL INFORMATION 

SMOKE ALARMS: When alterations, repairs or additions to the interior of a house requiring a 
permit, or when one or more sleeping rooms are added or created in existing dwellings, the 
dwelling shall be equipped with smoke alarms located as required for new dwellings; the smoke 
alarms shall be interconnected and hard wired, if the room is already finished, the wires shall go 
through the attic, crawl space or basement.  If the entire room is finished and there is no attic, 
crawl space, basement or other unfinished room to run wires to the smoke alarms, than battery 
operated smoke alarms would be permitted.  
 
CARBON MONOXIDE ALARMS: All homes must have an approved and operational carbon 
monoxide alarm installed within ten (10) feet of each sleeping room.    
 
SEPTIC SYSTEMS: Septic systems may need to be upgraded before a permit is issued. If you 
have any questions, please contact the Building Department. 
 

 

 

 

 

 

 



  Revision: 1/29/2021 

 
2241 221st Ave. NE  •  East Bethel, MN 55011 

Phone: (763) 367-7844  •  Fax: (763) 434-9578 
 
 

PERMIT APPLICATION FOR  
ALTERATION, BASEMENT FINISH, REMODEL, OR REPAIR 

JOB ADDRESS: _______________________________________________________________ 

Owner’s Name: ______________________________ Phone: ____________________________ 

Email: ________________________________________________________________________ 

General Contractor (If being used): ___________________________ Phone: __________________ 

Contractor Address: _____________________________________________________________ 

E-mail: _________________________________________ Contractors Lic. #: ______________ 

Contractor’s lead certification number for pre 1978 structures: ___________________________ 

SELECT TYPE OF WORK:       Alteration        Basement Finish          Remodel        Repair 

SELECT AREA(S) OF WORK:        Basement               Main Floor               Upper Floor     

       Garage                          Other: ______________________ 

Total Sq. Ft. in each area of work: _____________ Existing number of bedrooms: ___________ 

Description of work being done: ___________________________________________________ 

Is a gut rehab required for repair work:  No   Yes 

Are you adding any bedrooms:       No        Yes: how many: __________________ 

Valuation of Work* $ __________________ 
*Based on cost of material and labor as if you were to hire a contractor. 

TOTAL $______________ 
* Permit Cost will be calculated based on Valuation of project per 1997 UBC Table 1-A. You will be contacted with total due 
once project has been approved. 

SEPARATE PERMITS ARE REQUIRED FOR ELECTRICAL, PLUMBING, HEATING AND A/C, FIREPLACE, AND FIRE SPRINKLERS. THIS PERMIT 
BECOMES NULL AND VOID IF WORK OR CONSTRUCTION AUTHORIZED IS NOT COMMENCED WITHIN 180 DAYS, OR IF CONSTRUCTION OR 
WORK IS SUSPENDED OR ABANDONED FOR A PERIOD OF 180 DAYS AT ANY TIME AFTER WORK IS COMMENCED. I HEREBY CERTIFY THAT I 
HAVE READ AND EXAMINED THIS APPLICATION AND KNOW THE SAME TO BE TRUE AND CORRECT. ALL PROVISIONS OF LAWS AND 
ORDINANCES GOVERNING THIS TYPE OF WORK WILL BE COMPLIED WITH WHETHER SPECIFIED HEREIN OR NOT. THE GRANTING OF A 
PERMIT DOES NOT PRESUME TO GIVE AUTHORITY TO VIOLATE OR CANCEL THE PROVISIONS OF ANY OTHER STATE OR LOCAL LAW 
REGULATING CONSTRUCTION OR THE PERFORMANCE OF CONSTRUCTION. 

SIGNATURE OF CONTRACTOR ________________________________________  DATE _________ 

SIGNATURE OF OWNER (IF OWNER BUILDER) __________________________ DATE _________ 

BUILDING APPROVAL ________________________________________________ DATE _________ 

ZONING APPROVAL __________________________________________________ DATE _________ 



 East Bethel City Hall 
2241 221st Ave NE  |  East Bethel, MN 55011 

Phone: (763) 367-7844  |  Fax: (763) 434-9578 
 

Sub-Contractor List 
 
Job Address: ___________________________________________________________________________________ 

 
Owner: ____________________________________________________________ Phone:  ___________________  

General Contractor: ___________________________________________________ Phone: ____________________  
                                      **Any lines left blank below will leave the general contractor liable for that work.   
 

The following contractors will be covered under the new construction building permit. 
 

Excavating Contractor        Phone #   
       
Masonry Contractor        Phone #   
       
Insulation Contractor        Phone #   
       
Driveway Contractor        Phone #   
       
Roofing Contractor        Phone #   
       
Siding/Stucco Contractor        Phone #   
       

The contractors below are required to apply for a separate permit. 
 

Plumbing Contractor     License #   Phone #   
       
HVAC Contractor     License #   Phone #   
**HVAC permits do not cover fireplaces.  A separate permit is required. 
       
Fireplace Contractor     License #   Phone #   
       
Septic Contractor     License #   Phone #   
       
Electrical Contractor     License #   Phone #   
       
Swimming Pool 
Contractor     License #   Phone #   
       
Sewer/Water Contractor     License #   Phone #   
       
Fire Sprinkler Contractor     License #   Phone #   
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