
 East Bethel City Hall 
2241 221st Ave NE  |  East Bethel, MN 55011 

Phone: (763) 367-7844  |  Fax: (763) 434-9578 
 

Multi-Family Rental Structure License Application 
RENTAL PROPERTY:   

Address: _______________________________________________  Number of Rental Units:___________________  

One (1) property per application. Listing multiple properties will void this application. 

Dwelling size (circle one):        Triplex       Fourplex        Sixplex        Multi-Family (7+)      Other: ___________________ 

Is this application for the initial Rental License or for a renewal (circle one):          Initial               Renewal 

OWNER INFORMATION: 

Ownership Type (circle one): 

Individual              Corporation          Partnership 

Name: ________________________________________   

Company/Partnership: ____________________________ 

Email: _________________________________________ 

Mailing Address: ________________________________  

______________________________________________ 

Phone: ________________________________________ 

MANAGING COMPANY (if being used): 

Name: ________________________________________   

Contact: _______________________________________ 

Email: _________________________________________ 

Mailing Address: ________________________________  

______________________________________________ 

Phone: ________________________________________    

INSPECTION(S): 
The owner or managing company is responsible for scheduling any and all inspections. 
The property must pass inspection before a license is issued. The owner or managing company must be on-site during 
inspection and take note of any corrections needed. If no one is in attendance than the inspection will not be 
completed. If the initial inspection does not take place within 30 days of application submittal than the application is 
null and void. Follow-up inspections and extensions will be granted on an as-needed basis.  
 
Inspection Date: ____________________________________  
 
Inspection Time: ____________________________________  
                                To schedule inspections call (763) 367-7844 
 

New: $50 
Inspection Fee: # of units x $50 = __________ 
Renewal: $50 
Late Fee: $25 
Reinstatement Fee: $75 
Transfer Fee: $25 
 
Total:   $_______________ 

 
Fees are non-refundable 

I understand the conditions and agree to operate and maintain the 
subject premise identified herein according to the City of East 
Bethel’s Code of Ordinances. 
 

Applicant Signature: _________________________________________________________   Date: _______________ 
 

City Use: 
License Number: __________________________________ 
 

License expires 24 months from issuance date. 

License issuance date: ______________________________  License expiration date: __________________________ 
Licenses will be issued for a two year period, and the 
license term shall commence on January 1, XXXX or the 
date issued and expired on December 31, XXXX 

Except in the first year of the program, if an application 
for a license is made after January 1, XXXX a late fee as 
established by resolution, will be added to the initial 
license fee. For each subsequent 30-day period an 
additional late fee will be imposed.  

 



 

Rental Housing Inspection Guide 
 
Date of Inspection: _________________________________________ 
 
Rental Address: ____________________________________________ 
 
Inspector: ________________________________________________ 

IF INSPECTION DID NOT PASS: 

Deadline for next inspection: ____________________________ 
Call (763)367-7844 when ready for the next inspection. 

You are responsible for scheduling the inspections, if the 
inspections are not completed by the date above than the 
rental application becomes null and void and is nonrefundable. 

All items will be noted as: Not Apply (N/A), Acceptable (OK), or Needs Repair (NR). 
 N/A OK NR Location of repair 

Stairs, Handrails, & Guardrails:        

Mold:        

Egress Windows/Doors: Sizes & Condition:        

Smoke Detector(s):        

Approved Fire Extinguisher:        

Smoke Detector In & Outside Each Bedroom:        

C/O Detector w/in 10 ft of Each Bedroom:        

Condition of Windows & Doors:        

Floor Condition:        

GFI Outlets in Hazardous Locations:        

Electrical Service Installation/Grounding:        

Water Heater:        

Sanitary Conditions:        

Heating Unit:        

Mechanical Exhaust:        

Combustion Venting:        

Clothes Dryer Vent:        

Foundation:        

Drainage (grade):        

Open Porches/Stairways & Decks:        

Gutters & Downspouts:        

Chimney(s):        

Slab Condition:        

Fireplace        

Is the septic an Imminent Health Threat:        

Was the septic pumped w/in 3 years:        

Accessory Building/Garage:     

Notes/Other: 
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AN ORDINANCE REGULATING RENTAL PROPERTIES IN THE CITY 

OF EAST BETHEL 
 
The City Council of the City of East Bethel, Minnesota ordains as follows: 
 

INTENT:  The Rental Housing Ordinance is intended to protect the public welfare and improve the City’s 
housing stock. The purpose of this Ordinance is to address health and safety issues and insure that rentees 
have a safe dwelling for occupancy. This Ordinance is further designed to ensure that rental housing in the 
City is sanitary and operated and maintained so as not to become a nuisance to neighboring properties.  
 
 
Section 1. - License required; definitions. 
(a) License. No person shall allow to be occupied or let to another for occupancy a unit or units in a rental 

dwelling for which a license has not been granted by the city.  
 
(b) Definitions. Unless otherwise expressly stated, the following terms shall, for the purposes of this 

article, have the following meanings: 
 

a) Rental dwelling means any structure or portion thereof which is designated or used for residential 
occupancy by one or more persons who are not the owner or a member of the owner's family. For the 
purpose of this ordinance, family is defined as follows:  Family means those persons legally related 
to each other in a linear relationship such as spouses, grandparents, parents, children, grandchildren 
and siblings. Family does not include branching relationships such as aunts, uncles or cousins. 

b)  Rental dwelling includes commercial living facilities, not governed by state licensing 
requirements.  

c)  A permanent rental is never used as living quarters for the owner or any dependents he/she claims 
on his/her federal tax return. A permanent rental is a house, duplex or apartment complex that 
serves full time as a rental and is not used by a nonprofit organization. (IRS definition) 
 

Section 2. - Application. 
(a) Before any license shall be issued or renewed, the owner of the rental dwelling shall complete an 

application. The following persons shall be authorized to sign and submit the application:  
(1) If the owner is a natural person, by the owner thereof. 
(2) If the owner is a corporation, by an officer thereof. 
(3) If the owner is a partnership, by a partner thereof. 

(b) The application shall be made on a form prescribed by the city and shall include: 
(1) The name and address of the owner of the rental dwelling. 
(2) The name and address of any operator or agent actively managing the rental dwelling. 
(3) If the operator or agent is a business entity, the application shall include the names, telephone 
numbers and addresses of individuals who will be involved in such management, together with a 
description of the scope of services and manner of delivering these services by the manager.  
(4) If the applicant is a corporation, the name and address of all officers. 
(5) If the applicant is a partnership, the name and address of all partners. 
(6) The legal address of the rental dwelling. 
(7) Owner, agent or manager that notices or violations should be directed to pursuant to this article.  

 
Section 3. - License issuance. 
(a) The city may issue a license if the building and the application are found to be in compliance with the 
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provisions of this article, applicable State and City Building Codes and with the Property Maintenance 
Code, Article VI set forth in the East Bethel City Ordinances and provided that all real estate taxes and 
municipal utility bills for the premises have been paid. Real estate taxes will not be considered to be 
unpaid for purposes of this section while a proper and timely appeal of such taxes is pending.  

 
Section 4. - Term of license. 
Licenses will be issued for a two year period, and the license term shall commence on January 1, XXX or 
the date issued and expired on December 31, XXX 
 
Section 5. - License fees. 
(a) The license fees shall be established by resolution. The license fee shall be collected for each building 

and unit in a rental dwelling.  
 
(b) Except in the first year of the program, if an application for a license is made after January 1, XXX a 

late fee as established by resolution, will be added to the initial license fee. For each subsequent 30-day 
period an additional late fee will be imposed.  

 
Section 6. - Posting of license. 
The licensee shall post a copy of the license in the dwelling in the kitchen or garage or other place that can 
be viewed at the time of inspection.  
 
Section 7. - Transfer of license. 
A license is transferable for a fee to any person who has actually acquired legal ownership of the rental 
dwelling. The transfer shall be effective for the unexpired portion of the license period, provided that a 
transfer application is filed with the city prior to the actual change of legal ownership and that the transferee 
is not disqualified from holding the license. A license shall terminate upon an owners failure to apply for a 
transfer prior to change of legal ownership. The fee for the license transfer shall be established by resolution.  
 
Section 8 – Prior to Issuance of Residential Rental License 

1. The septic system must pose no eminent threat to public health and have the capacity to serve the 
number of occupants of the rental unit. 

 
2. The septic tank must have been pumped in the past three years and a copy of the pumping report 

shall be provided with the application. 
3. A permit application must be completed by the owner or owner’s agent. 
4. The permit fee must be paid. 
5. The house, accessory buildings and the property must pass the residential rental inspection that is 

conducted by the City of East Bethel Building Department and meet all applicable State and City 
codes.  

 
Section 9 – Inspections on Rental Units 
The City will conduct rental inspections every two years prior to the renewal of a license. Fees for re-
inspection and violations will be set by City Council an annual basis and be listed in the City’s Fee Schedule. 
Inspections will be scheduled within 60 days of the expiration of the license. 
 
Section 10. - Suspension, revocation, denial, nonrenewal. 
(a) Hearing Suspension, revocation, denial and/or non-renewal are the last step for any enforcement 

matters.  All reasonable efforts will be made to resolve any enforcement or violation issues within a 
progressive system of notifications and provisions of reasonable times allowed for corrections. Should 
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the process to achieve compliance be unsuccessful, action to deny, revoke, suspend, or not renew a 
license under this article shall be initiated by the city by giving written notice to the licensee of a hearing 
before the city council to consider such denial, revocation, suspension or nonrenewal. A written notice 
shall specify all violations and shall state the date, time, place and purpose of the hearing. The hearing 
shall be held no less than ten days and no more than 30 days after giving the notice. In such hearing the 
city council shall give due regard to the frequency and seriousness of violations, the ease with which 
such violations could have been cured or avoided and good faith efforts to comply with city 
requirements. Following the hearing, the city council in its sole discretion may deny, revoke, suspend, 
or decline to renew the license for all or any part or parts of the rental dwelling, or may grant a license 
upon such terms and conditions as it deems necessary to accomplish the purposes of this article. Further, 
an action to deny, revoke, suspend, or not renew a license based upon violations of this article may be 
postponed or discontinued at any time if it appears that the licensee has taken appropriate measures 
which will prevent further instances of disorderly use. The city council shall issue its decision upon 
written findings.  

 
(b) Reason for action. The city council may revoke, suspend, deny or decline to renew any license issued 

under this article upon appropriate grounds including, but not limited to, the following:  
(1) False statements on any application or other information or report required by this article to be 
given by the applicant or licensee.  
(2) Failure to pay any application fee, penalty, re-inspection, or reinstatement fee required by this 
article and resolutions.  
(3) Failure to correct deficiencies noted in notices of violation in the time specified in the notice.  
(4) Any other violation of this article. 
 

(c) Reinstatement of license. Upon a decision to revoke, deny, or for non-renewal of a license, no new 
application for the same rental dwelling will be accepted for a period of time specified in the written 
decision of the city council, not to exceed one year. Any such new application must be accompanied 
by a reinstatement fee, as specified by resolution, in addition to all other fees required by this article.  

 
(d) No new rentals. A written decision to revoke, suspend, deny, or not renew a license shall specify the 

part or parts of the rental dwelling to which it applies. Thereafter, and until a license is reissued or 
reinstated, no rental units becoming vacant in such part or parts of the rental dwelling may be re-let or 
occupied. Revocation, suspension or nonrenewal of a license shall not excuse the owner of a rental 
dwelling from compliance with the terms of this article for any other unit or units in the rental dwelling 
which remain occupied.  

 
(e) Failure to comply. Failure to comply with any term of this article during a period of revocation, 

suspension, or nonrenewal is a misdemeanor and is also grounds for extension of the term of such 
revocation or suspension or continuation of nonrenewal, or for a decision not to reinstate the license, 
notwithstanding any limitations on the period of suspension, revocation or nonrenewal specified in the 
city council's written decision.  

 
Section 11. - No retaliation. 
No licensee shall evict, threaten to evict, or take any other punitive action against any tenant by reason of 
good faith calls made by such tenant to law enforcement agencies relating to criminal activity, suspected 
criminal activity, suspicious occurrences, or public safety concerns. This section shall not prohibit the 
eviction of tenants from a dwelling unit for unlawful conduct of a tenant or invitee or violation of any rules, 
regulations or lease terms other than a prohibition against contacting law enforcement agencies.  
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